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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tu do - Hanh phiic

Nghé An, ngay » thang 6 nam 2020

V/v xay dung thdi khoa biéu,
thu hoc phi, t6 chirc dang ky hoc,
xtr ly hoc vu hoc ky I ndm hoc

2020 - 2021

Kinh giri:

- Trudng cac khoa, vién;
- Trudng cac don vi lién quan.

Nh?lm dam bao trién khai cong tac day va hoc ding tién do, Nha truong trién
khai ké hoach x4y dung thdi khoa biéu, thu hoc phi, té chirc ding ky hoc, xtr Iy hoc vu
cho hoc ky I, ndm hoc 2020 - 2021 va phan cong nhiém vu cho cac don vi lién quan

nhu sau:
I. XAY DUNG THOI KHOA BIEU, THU HQC PHi, TO CHUC PANG KY
HQC, XU LY HQC VU
NOI DUNG CONG VIEC KHOA HQC THOI GIAN PHU TRACH
1. Xy dung thoi khéa biéu
1.1. Tao 16p hoc phan du kién Tat cacackhéa | 15/6 - 01/7/2020 | Phong Pao tao
1.2. Ra soat khung CT, dé€ xuat ) Céc khoa. vids
bd sung 16p hoc phén va b tri Tat ca cac khoa 02 - 09/7/2020 :
ol e Phong Pao tao
can bd giang day
1.3. Thiét lap, tao TKB Tét ca cac khoa 10/7 - 18/8/2020 | Phong Pao tao
K60 17 - 18/8/2020
K59 19 - 21/8/2020
K57, K58 24 -26/8/2020 | Phong Ké hoach -
st Ding ky chéo 27 - 28/8/2020 Tai chinh
K61 Il
thoi gian nhap hoc
K60
- Cac hoc phan
GDQP-AN, GDTC 19 - 20/8/2020 CVHT dang ky
- Nhém nganh KHXH
& NV, Ngon ngir Anh
K60
3. Ping ky hoc Céc nganh, nhém 21 - 23/8/2020 SV dang ky
nganh con lai
K59 24 - 26/8/2020 SV ding ky
K57, K58 27 - 29/8/2020 SV déng ky
Diang ky chéo 30 - 31/8/2020 SV dang ky
Thuyc hién theo 5 .
K61 thosi gian nhép hoc CVHT dang ky
4. Xir ly hoc vu
4.1. Thu don x1r ly hoc vu Tat ca cac khoa 01 - 04/9/2020 CVHT céc khoa, vién
CVHT cac khoa,

4.2. Xt ly don

Tat ca cac khoa

05 - 11/9/2020

vién, Phong Pao tao




II. PHAN CONG NHIEM VU

1. Phong Dao tao

- Chu tri, phdi hop véi céc khoa, vién va cac don vi lién quan x4y dung thoi
khoéa biéu, t chirc ding ky hoc, xir 1y hoc vu cho sinh vién theo dung thoi gian.

- Phéi hop Phong Ké hoach - Tai chinh, Trung tam Cong ngh¢ thong tin, céc
khoa, vién ra so4t chuong trinh d4o tao, hé sb hoc phi c4c hoc phan.

2. Trung tam Cong nghé thong tin

- Pam bao an ninh mang, dudng truyén, 6n dinh phdn mém quéan ly chuong
trinh ding ky hoc, chuong trinh thoi khoa biéu trong sudt thoi gian thu hoc phi va
dang ky hoc cua sinh vién.

- Cép quyen xu ly hoc vu cho céc ca nhan duge Ban Gidm hiéu cho phép.

3. Phong Ké hoach - Tai chinh

- Ph01 hgp v6i Phong DPao tao, Trung tdm Cong nghé thong tin, cac khoa, vién
ra soat hé sé hoc phi.

- Phéi hop véi Ngén hang dé bd tri thu hoc phi cta sinh vién theo dung thoi
gian quy dinh.

4. Phong Quin tri va Pau tw: Lén ké hoach bd tri di phong hoc déap Urng nhu
cdu do tao.

S. Trung tim Thyc hanh - Thi nghi¢m: Lén ké hoach b tri cac phong thuc
hanh, thi nghiém va trang thiét bi dap tmg nhu cau thye hanh, thi nghi¢ém trong hoc ky.

6. Ban quan ly Co s& II: Phdi hop voi Phong Quan tri va Dau tu, Trung tim
Thyc hanh - Thi nghiém va cac don vi lién quan chuén bi co s& vt chit, phong hoc,
phong thuc hanh thi nghiép dép tmg yéu ciu, quy md dao tao theo ké hoach dua sinh
vién tir Co s& I xubng hoc médt hoc ky & Co so I1.

7. Cac khoa, vién

- Theo ddi, chi dao cac by mon, Trg ly dao tao, C6 vén hoc tap, Tro Iy Quan ly
sinh vién ra soat chwong trinh, thong ké s lugng sinh vién chua hoc ding tién do,
trién khai x4y dung thoi khoa biéu.

- Tb chirc tu van dang ky hoc cho sinh vién, dén déc sinh vién theo doi ké
hoach ngp hoc phi va déng ky hoc ding tién do.

8. B phan Truyén théng, Phong Cong tac chinh tri - Hoc sinh, sinh vién,
Doan Thanh nién, Hji Sinh vién

- Tuyén truyén va thong béo cho giang vién, sinh vién biét dé thuc hién theo
dung ké hoach.

- B tri Iyc Iugng sinh vién tinh nguyén tham gia céng tac huéng din, béo vé
trat tw, an ninh trong qua trinh t& chirc thu hoc phi, ding ky hoc cia sinh vién.

9. Trung tam Dich vu, Hb trg sinh vién va Quan hé doanh nghi¢p

Ph01 hop véi Cong ty vé si bb tri luc lwgng bao vé, giit gin trat t, an ninh trong
qué trinh t6 chirc thu hoc phi, ding ky hoc cuia sinh vién.

Nhén duge cong van nay, Nha truong yéu cau Trudng cac khoa, vién va céac
don vi lién quan khan truong, nghi€m tuc trién khai thyc hi€én dang tién d6./.

Noi nhdn :

- Nhu kinh giri;

- Hiéu trudng (b/c);

- BBT Website; iOffice;
- Lvu: HCTH, DTy~
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